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The Matrix Photo Manager allows you to:

e Upload photos to incomplete listings

e Upload up to 40 photos to your listing

e Copy photos from your existing listings (any property type)
e Enter up to 1,000 characters for photo description

e Drag-and-drop to reorder photos

NOTE: To upload photos before activating a listing, simply submit the listing as Incomplete to receive an MLS
number.

Upload Photos from Your Computer, Tablet or Smartphone

o After you submit your listing, click on « Input Succeeded
Add/Edit Photos listing has been successfully added. MLS Number: 3711466

Q

Or % Add / Edit Photos | % Add / Edit Documents

=

Previous » Next - 1 of 1 - Checked 1

MLS # Type Stat Stat Date Address
o To add photos to an Incomplete listing, use v 1300029 RESI 1 123 Main
the My Listings homepage widget to select o
a listing, and then click Manage Photos B3 Edit (W] Manag - Manage Documents
o Click the Browse button to select your
photos. - Add / Edit Photos for MLS#5042864

To upload, click Browse. To upload Multiple photos at once, hold the Ctrl (Option) key down when
clicking on the filenames. To Order your photos once uploaded, drag by the grey title bar. Click on any
image to view its Details. For maximum quality, upload photos at least 1024 x 768 pixels in size.

NOTE: For maximum viewing quality, upload —
photos SIZGd 1024 X 768 plXG'S or hlgher If Click Browse to select photo(s) to upload (40 max).
the photo is larger than this, Matrix will

automatically size the photo if necessary.

TIP: The Browse button will be grayed out once the photo limit of 40 has been reached. To replace an
existing photo, you must delete the photo first and then add the new photo.
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o Select up to 40 photos to be uploaded.

NOTE: To upload multiple photos at once,
either hold the CRTL button down on your
keyboard while clicking on each photo to
select it. Or click and drag the mouse over
all the photos you wish to include in your
upload.

NOTE: Agents using the legacy MLS systems
(MLXchange and Fusion) will only be able to
view the first 25 photos.

o Click Open.

Rearrange Photo Order

T~ Matrix User Guide

|| ## Dropbox

April 2013
® o D =X
v '|‘rHSeorch yo)

@—Ov‘, « Pictures » Matrix » house images
Ba Views ~ New

Date taken Tags

E Documents

N
w
mn

More »

Folders W

. frm listing maintenance
hit counter

e B oy B

’
| home page bedroom 4 driveway flooring fountain
| hot sheets -
| . house images =
| icons .

AR o >
e & e
& Imemors front of house front yard greenhouse quest house
I lot listing maintenance ™

File name: " 2""bedroom: ~ |JPGImages: GIF images; PNG ~

[ _camar |

o

The first image of each listing is considered the Primary Photo. For the majority of properties, the Primary

photo might be the exterior of the property. Please refer to ACTRIS Rules & Regulations concerning Listing

Photo rules for more information and guidelines for listing photos.

0 Click the mouse on the Slot Number in the
photo’s title bar and drag the photo to a
new position. Click the mouse again to
complete the move.

o Click Save to save the rearrangement.

Adding and Editing Photo Description

o Click anywhere on a photo to view the
details and access the editing features.

o Click the Enter Description link to add a
description of the photo.
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Primary slot S @

OType up to 1,000 characters in the
description.

TIP: Spell Check is available for each description box.

o Click Done and then click Save on the

tOOlbar to save Cha ngeS. Manicured backyard close to the house. Stone walkways
take you to other features in the backyard.

Check Spelling English

0 Cancel y)

-~ ]

Rotating Photos

o Click on a photo to access the editing P p— 9
features.

I

e Click on one of the rotate arrows & &
in the upper right corner to change the
photo 90 degrees in either direction.

‘ Enter description
{ \ adroom ina

o Click Save on the toolbar to save changes.
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Photos Not Displaying?

L_j Slot: 2 Back
. . . Forward
If the photos do not display, right click on the Reload
screen with your mouse. Select the option to either )
. . Bookmark This Page
Refresh or Reload (depending on Browser being P

used). This will update your screen.
) P y View Background Image

Select All

View Page Source
View Page Info

Inspect Element (Q)
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